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PROGRAM SPECIALIST

Job Description

Start Date: January 2026

Location: Nashville, TN (Hybrid with occasional in-state and national travel)
Salary: $75,000

Status: Full-time, grant-funded position (five-year federal project)

NOTE: This position is funded through a federal grant. The start date may be adjusted depending on the impact
of the government shutdown on federal grant award processing.

ABOUT THE DIVERSE LEARNERS COOPERATIVE (DLC)

The Diverse Learners Cooperative (DLC) is a nonprofit organization that dramatically improves educational
opportunities for students with diverse learning needs. We believe that students of all abilities and backgrounds
should have access to high-quality, inclusive educational opportunities led by empowered and effective
educators. Through learning communities, coaching partnerships, and systems-level consulting, DLC connects
educators and leaders with professional learning, resources, and networks that increase teacher retention and
improve outcomes for diverse learners.

ABOUT THE PROJECT

DLC was recently awarded a federal Model Development and Dissemination Grant to pilot, evaluate, and scale
innovative teacher retention strategies for special educators. The Serving Unique Learners Project will develop
a Teacher Retention Toolkit, pilot it across Tennessee charter schools, and launch a Teacher-Forward School
Certification process to elevate schools that exemplify excellence in workforce care and inclusive practices. This
work represents a major national opportunity to transform how schools recruit, retain, and support special
educators.

ABOUT THE POSITION

As Program Specialist, you will be the primary field facilitator for the Serving Unique Learners Project. In this
role, you bring deep expertise in special education and educator retention to support partner schools in
implementing and improving evidence-based practices. You’ll co-design and deliver professional learning,
coaching, and resources that help teachers and leaders strengthen retention and instructional quality.

You'll collaborate closely with the Project Manager to develop, pilot, and refine tools within the Teacher
Retention Toolkit, ensuring that every resource is both practical and grounded in classroom realities. This is a
school-facing position that requires frequent visits to partner schools in the Nashville area, with additional travel
within Tennessee and occasional national travel for partner convenings or conferences.
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The ideal candidate has extensive school-based experience and a passion for supporting teachers and
students. You're skilled at developing practical, high-quality resources for educators, pay close attention to
detail, and foster strong, collaborative relationships with partners and stakeholders.

PRIMARY RESPONSIBILITIES
Content Development & Design
- Serve as the content and practice expert in special education and teacher retention strategies.
- Co-develop, pilot, and refine resources, training modules, and toolkits for dissemination.
- Ensure all materials are accessible, actionable, and reflect real-world educator needs.

- Engage with and test emerging tools and technologies that enhance implementation or
scalability.

Pilot Implementation & Coaching
- Support partner schools through site visits, coaching, and professional learning sessions.

- Deliver tailored professional development and technical assistance aligned to each school’s
goals.

- Document lessons learned, exemplars, and challenges to inform toolkit refinement and
dissemination.

- Build strong, trust-based relationships with teachers and leaders to sustain ongoing
improvement.

Data Collection and Evaluation

- Collect and organize both qualitative and quantitative data (e.g., teacher surveys, implementation
logs, and school dashboards).

- Collaborate with the Project Manager and evaluation partners to analyze findings and inform
project decisions.

- Maintain accurate and timely reporting aligned with grant requirements.
Communication Support

- Share field insights, artifacts, and success stories that highlight impact and elevate educator
voice.

- Contribute to DLC’s communications platforms (e.g., newsletters, presentations, social media) to
connect school-based work to the broader audience.

- Represent DLC and the project in conferences, webinars, or professional networks as needed.
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We seek passionate, equity-driven professionals whose diverse backgrounds and experiences reflect the
educators and students we serve. Team members are inspired by our mission to serve students furthest from

opportunity, deeply committed to advancing anti-racism, and skilled at building strong relationships. As a
growing nonprofit, every team member plays an active role in shaping DLC’s growth, impact, and culture of
continuous learning.

Required:

e 5+ years of school-based teaching or student support experience.

e 2+ years of experience in instructional coaching, system-level leadership, or program implementation
with demonstrated results for diverse learners.
Deep knowledge of IDEA, evidence-based instructional practices, and teacher retention strategies.
Experience designing and delivering professional development for educators and leaders.
Data-driven approach to improvement with the ability to analyze and apply findings.
Ability to work collaboratively and adapt within a fast-paced, evolving environment.
Strong organizational skills with exceptional attention to detail and follow-through.
Excellent written and verbal communication skills; ability to craft materials for multiple audiences.
Proficiency in Google Workspace and comfort with project management or data tools.
Comfort with emerging technologies and learning new tools.

Preferred:
e Advanced degree in Special Education, Educational Leadership, or related field.
e Experience providing technical assistance through a state or federal grant.
e Experience in special education teaching, leadership, or professional development.

You might be a great fit if...
= Thrive when providing school-based support to teachers and leaders.
Bring both creativity and precision to developing high-quality, accessible resources.
Are energized by data-informed improvement and reflective practice.
Enjoy collaborating across roles to bring ambitious projects to life.
Believe deeply in the power of great teaching and inclusive schools.

2

DLC believes in creating a high performing and sustainable workplace and is committed to attracting and
retaining diverse team members. A job at DLC encompasses competitive benefits and compensation,
professional growth opportunities, and a team that cares about you as a person. Current benefits include: health,
dental, vision, and life insurance, hybrid working locations, generous vacation time and office rest days,
technology stipend, and a healthy professional development budget for self-directed learning.
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PROCESS

Please submit your application here, including your resume and cover letter. Applications submitted by 11:59pm
November 9, 2025 will be prioritized in this hiring process. The selection process will include a performance
task as well as interviews with members of the Diverse Learners Cooperative team.

Because this project is designed to strengthen teacher retention across schools, we are not currently accepting
applications from individuals actively serving in classroom teaching roles. We expect to hire for additional
positions in the future, and invite you to complete this interest form if you'd like to stay informed of those

opportunities.

Diverse Learners Cooperative is an equal opportunity employer and considers qualified applicants for employment without regard to
race, color, creed, religion, national origin, sex, sexual orientation, gender identity and expression, age, disability, veteran status, or any

other protected factor. We encourage talented individuals of all backgrounds to apply.


https://forms.gle/XaS9s8t4AS7KBiwH8
https://forms.gle/3gKBkz2H1kNmuFYSA

