
 

 
PROJECT MANAGER 
Job Description 
 
Start Date: January 2026 
Location: Nashville, TN (Hybrid with occasional in-state and national travel) 
Salary: $85,000 
Status: Full-time, grant-funded position (five-year federal project) 
 
NOTE: This position is funded through a federal grant. The start date may be adjusted depending on the impact 
of the government shutdown on federal grant award processing. 
 
ABOUT THE DIVERSE LEARNERS COOPERATIVE (DLC) 
The Diverse Learners Cooperative (DLC) is a nonprofit organization that dramatically improves educational 
opportunities for students with diverse learning needs. We believe that students of all abilities and backgrounds 
should have access to high-quality, inclusive educational opportunities led by empowered and effective 
educators. Through learning communities, coaching partnerships, and systems-level consulting, DLC connects 
educators and leaders with professional learning, resources, and networks that increase teacher retention and 
improve outcomes for diverse learners. 
 
ABOUT THE PROJECT 
DLC was recently awarded a federal Model Development and Dissemination Grant to pilot, evaluate, and scale 
innovative teacher retention strategies for special educators. The Serving Unique Learners Project will develop 
a Teacher Retention Toolkit, pilot it across Tennessee charter schools, and launch a Teacher-Forward School 
Certification process to elevate schools that exemplify excellence in workforce care and inclusive practices. This 
work represents a major national opportunity to transform how schools recruit, retain, and support special 
educators. 
 
ABOUT THE POSITION 
The Project Manager will serve as the central integrator for the Serving Unique Learners Project, translating 
vision into execution. You will coordinate people, processes, and deliverables to ensure excellence in designing, 
testing, and refining of scalable solutions for educator retention. This role ensures that timelines, deliverables, 
and reporting requirements are met while fostering collaboration, innovation, and continuous improvement. 
 
You will spend approximately 80% of your time leading implementation of the federal grant project and 20% 
supporting DLC’s organizational communications and development efforts—including storytelling, marketing, 
and fundraising. 
 



 
The ideal candidate brings strong project management experience, a deep understanding of schools and 
systems, and a builder’s mindset. You are comfortable leading teams, creating practical tools, and shaping 
narratives that reflect DLC’s commitment to equity and radical practicality. 
 
PRIMARY RESPONSIBILITIES   
 

(80%)  

Grant Project Management and Operations  

-​ Lead overall planning, timelines, and milestone tracking for federal grant. 

-​ Coordinate communication, deliverables, and progress across schools, contractors, evaluation 
partners, and funders. 

-​ Supervise a Program Specialist and manage contracted partners (e.g. designers, videographers, 
evaluators).  

-​ Support evaluation and data collection activities, owning data integrity and quality. 

-​ Monitor project budgets and expenditures; ensure federal compliance and prepare quarterly and 
annual progress, financial, and audit reports. 

-​ Prepare briefings, summaries, and presentations for internal and external stakeholders. 

Grant Project Design, Implementation, & Innovation 

-​ Partner with the Program Specialist to oversee implementation of retention strategies in pilot 
schools, including observations, coaching, professional development, and data collection.  

-​ Lead creation and refinement of grant deliverables, including mentoring guides, PLC protocols, 
dashboards, and online Toolkit components. 

-​ Identify, test, and deploy new tools or emerging technologies (data dashboards, automation, or 
digital resources) that make the retention model more scalable. 

-​ Collaborate with evaluators to ensure data integrity and use findings to refine tools and models. 

-​ Serve as liaison between the DLC team, schools, and external partners to ensure high-quality 
implementation and alignment with project goals. 

-​ Participate in conferences, professional learning communities, and presentations.  

 

(20%) 

Organizational Communications and Development 

-​ Lead or co-lead DLC’s organizational communications strategy, ensuring clear, consistent, and 
compelling storytelling across newsletters, social media, publications, and web updates. 

-​ Collaborate with staff to elevate project impact stories and educator voices for external 
audiences. 



 
-​ Coordinate design and dissemination of communication materials related to the federal grant and 

DLC’s broader initiatives. 

-​ Support the Executive Director in identifying and pursuing new funding opportunities aligned with 
DLC’s mission. 

-​ Contribute to proposal writing, data collection, and reporting for grants opportunities. 

-​ Maintain shared resources (impact data, narratives, templates) that strengthen future proposals 
and funder relationships. 

 
QUALIFICATIONS  
We seek passionate, equity-driven professionals whose diverse backgrounds and experiences reflect the 
educators and students we serve. Team members are inspired by our mission to serve students furthest from 
opportunity, deeply committed to advancing anti-racism, and skilled at building strong relationships. As a 
growing nonprofit, every team member plays an active role in shaping DLC’s growth, impact, and culture of 
continuous learning. 
 
Required: 

●​ Bachelor’s degree; master’s preferred (Education, Public Policy, Business Administration, or related field). 
●​ 3+ years of project and/or budget management experience in an educational or nonprofit setting; federal 

grant experience preferred. 
●​ Proven ability to lead cross-functional teams toward shared deliverables and timelines. 
●​ Strong organizational skills with exceptional attention to detail and follow-through. 
●​ Demonstrated success managing budgets, contracts, and performance reporting. 
●​ Excellent written and verbal communication skills; ability to craft materials for multiple audiences. 
●​ Experience using project management tools, data systems, and Google Workspace. 
●​ Comfort with emerging technologies and learning new tools. 

 
Preferred: 

●​ Experience in K–12 education, special education, or charter school leadership. 
●​ Prior involvement in communications, marketing, or grant writing. 
●​ Familiarity with data visualization, content creation, or digital storytelling platforms. 

 
You might be a great fit if… 

➔​ Thrive at the intersection of strategy, people, and execution. 
➔​ Bring creativity and precision to complex, multi-phase projects. 
➔​ Enjoy building systems and tools that make work easier and more effective. 
➔​ Are energized by storytelling, collaboration, and continuous learning. 
➔​ Believe deeply in the power of great teachers and inclusive schools. 

 
 



 
DLC believes in creating a high performing and sustainable workplace and is committed to attracting and 
retaining diverse team members. A job at DLC encompasses competitive benefits and compensation, 
professional growth opportunities, and a team that cares about you as a person. Current benefits include: health, 
dental, vision, and life insurance, hybrid working locations, generous vacation time and office rest days, 
technology stipend, and a healthy professional development budget for self-directed learning. 
 
PROCESS 
Please submit your application here, including your resume and cover letter. Applications submitted by 11:59pm 
November 9, 2025 will be prioritized in this hiring process. The selection process will include a performance 
task as well as interviews with members of the Diverse Learners Cooperative team.  
 
Diverse Learners Cooperative is an equal opportunity employer and considers qualified applicants for employment without regard to 
race, color, creed, religion, national origin, sex, sexual orientation, gender identity and expression, age, disability, veteran status, or any 
other protected factor. We encourage talented individuals of all backgrounds to apply. 
 

https://forms.gle/XaS9s8t4AS7KBiwH8

